CormacoBaHo [Ipunsto YT1BepKACHO

¢ CoseTom poauTenei Ha 3acelaHnn YIpaBisiiomero CoBera IpHKa3OM-ANPCKTOpa
0p731.08.2018 .

RS o7

- f Nt 3 7
GBFCEP e, (/C 7Py caxoB
ST il 7T ';_L"r -... ;

o "\

MOJIOKEHHME O IIKOJIbHON BUBJINOTEKE
MYHHIUIIAJBHOTO Ka3¢HHOT0 00111e00pa30BaTEeJILHOI0 YUYpPEeKIeHUs
«Cpennssi 061meodpazoBaresibHasi HIK0JA ¢. AHTAPHOr0»
IIpoxJy1aTHEHCKOr0 MYHUIIMIIAJIbHOT0 PAaliOHA
Kab6apauno-banakapckoii Pecy0ianku



1. OOmmue moJIoKeHUA

1.1 Hacrosiee nonoxxeHue onpezenseT ypoBeHb 0a3uCHbIX TpeOoBaHU k OubInoTexe
MYHHUIIMIIAIBHOTO oOpa3zoBatenbHoro yupexaeHuss MKOY «COIII c. SAutapHoro»

1.2 bubnuoreka pykoBoactByetTcss Koncrurynueir PO, 3akonamu PD Ne 273-D3 ot
29.12.2012r. "O6 obpazoBanuu B Poccuiickoit @eneparum» ", Nel14-03 ot 25.07.2002 «O
IIPOTUBOJIEHCTBUN IKCTPEMUCTCKOM AedarenbHocT», Ne35-D3 ot 06.03.2006 «O
MPOTUBOJCUCTBUU Teppopu3My», KoHIenuuein npoTuBoaencTBus Teppopusmy B Poccuiickoi
®eneparuu ot 05.10.2009 r., HacToAIMM TOJ0KEHUEM, [IpaBuIaMu 1MOJIB30BaHUS
oubmuorekoii MKOY «COIII c. SAaTaproroy»

1.3 [lesarenbHOCTh OMOIMOTEKH OPraHU3YyeTCsl B COOTBETCTBUU C POCCHICKUMHU KYJIbTYPHBIMHU U
oOpa3oBaTenbHBIMU TpaauLusMu. OOpa3zoBaTeabHas U MPOCBETUTENbHAs (PyHKINU ONOIUOTEKN
0a3upyIOTCs Ha JOCTH)KEHUH O0IEUETIOBEUECKOM KyJIbTYPHI.

1.4 bubnuoteka 00Opa30BaTEIbHOTO yUpexkAeHUs o0safgaeT GOHI0M pa3HOOOpa3HOI
JUTEPATyPBI, KOTOPasi MPEAOCTABISETCS BO BDEMEHHOE MOJIB30BAHNE YUYAITUXCS IIIKOJIBI,
nefarornyeckuM paboTHUKaM, TEXHUYECKOMY NepcoHany. bubanoreka cnocobcTByer
(OpMHUPOBAHUIO KYJIBTYPBI IMYHOCTH YYAIIUXCS U TIO3BOJISIET TIOBBICHTH

3¢ (deKTUBHOCTH MH(POPMAITMOHHOTO 00CITYy>)KMBaHUs Y4eOHO-BOCIIUTATEIBLHOTO

npoiiecca.

1.5 bubnuoteka noctynHa u OecriiaTHa sl YUTaTeNel: yJauxcs, yIuTenend U Ipyrux
pabOTHUKOB ILIKOJIBI, YIOBIETBOPSIET TAKXKE 3aIIPOCH POJIUTEINICH HA JIUTEPATypy U MHPOPMAIUIO
10 TI€IarOrMKe U 00Pa30BaHHIO C YUYETOM MMEIOLINXCS BO3MOKHOCTEH.

1.6 Tlopsimok mocTyma k 6ubanoTedHpIM (GOHIAM U APYTOi OMOIMOTEYHOM HH(POPMAIIHH,
nepevyeHb OCHOBHBIX YCIYT U YCIOBUS MX MPEACTaBICHUS OUOINOTEKaMHU OIIPEEIIIOTCS B
MpaBUjIaxX MOJIb30BaHMS OMOINOTEKOM.

2. 3apaum OuOIMOTEKH
2.1 Ob6ecnieuenne y4eOHO-BOCIIMTATEIBHOTO TIPOIIECca U CaMOOOpa30BaHUsI ITyTEM
O6u0IMOTEeYHOr0 M HH(OPMAITMOHHO-0UOIMOTpaduIecKoro 00CITy>KUBAHUS YUaIIXCS,
II€/1aroroB M JIpyTUX KaTeropui yyamuxcs.
2.2 ®opMHpoOBaHUE Y UUTATENICH HABBIKOB HE3aBUCUMOTO OMOIMOTEUHOTO MOIb30BaTENs:
o0y4yeHHe NOJIb30BAHNIO KHUION U IPYTHMMHU HOCUTESIMHU HH(OpMAIMH, IOUCKY, OTOOpY U
KPUTHUYECKOW OlIEHKE MHPOPMALINH.
2.3 CoBepIlIeHCTBOBaHHUE TPAJUIIMOHHBIX U OCBOCHUE HOBBIX OMOIMOTEUHBIX TEXHOIOTHH.
Pacmmpenue accopTuMenTa OMOIMOTEeYHO-NH(OPMAIIMOHHBIX YCIIYT, MOBBIIIEHUE UX KauyecTBa
Ha OCHOBE MOJIb30BaHUS OPTTEXHUKU U KOMITBIOTEpU3ALUU OUOINOTEYHO-UH(POPMAITMOHHBIX
MIPOIIECCOB.

3. basucHble QyHKIUN OUOJIUOTEKHN
3.1 Pacnpocrpanenue 3HaHMii U Apyroi nHGopmauu, GopMupyomen 6uGInoTeyHo-
o6ubnuorpaduueckyro 1 HHPOPMALMOHHYIO KYJIBTYPY YUAILIHXCS, y9acTHE B 00pa30BaTeIbHOM
nporiecce. OCHOBHBIE (DYHKITUN OMOTNOTEKH: 00pa3oBaTenbHast, HHGOPMAITHOHHAS U
KyJIbTypHasl.
3.2 ®opmupoBanue OMOIUOTEYHOTO (POHIA B COOTBETCTBUHU C 00pa30BaTEIbHBIMU
nporpamMmamu OY. bubianoTeka KOMIUIEKTYET YHUBEPCAIbHBIN 110 OTpacieBoMy GOHI:
yueOHOM, Xy10)KECTBEHHOH, CITPABOYHOM, HAyYHO-TIONMYJISIPHOM JIUTEPATYPhI, TEPUOTUIECKUX
W3IAHUHN I yYalUXCsl; Hay YHO-IIEJarOrn4eCcKoi, METOAUYECKOH, CIIPABOYHOM JINTEPATYPHI,
NEePUOINYECKUX U31aHUH JUIsl Tearornuyeckux paboTHUKOB. POoH OMOIMOTEKN COCTOUT U3
KHUT, IEPUOINYECKUX U3/1aHUH, OpOILIOp, HETPAAULIMOHHBIX HOCUTENEH nH(pOpMAINH: ayHu0-
BUJIE0- KACCET.
3.3 Benenue cpaBoyHO-0MONMMOTrpaguuecKoro anmapara: KaTaJloroB U KapToTeK C yU4eTOM
BO3PACTHBIX OCOOCHHOCTEH UyuTaTenel Ha TPAJUIIMOHHBIX U MAITUHOYUTAEMBIX HOCUTEIISX,



cnpaBovYHO-MHpOopMaImorHoro ¢onaa. MuadopmanmonHo-oubrorpadgudeckoe 00CITyKUBaHHIE
y4aluxcs, NearoroB, poauTeNel, KOHCYIbTUPOBAHUE YUTATENIeH TPU MMOUCKE U BHIOOPE KHHUT,
MIPOBE/ICHUE C yYAIIUMUCS 3aHATUH 10 OCHOBaM OMOJIMOTEYHO-MH(DOPMAITMOHHBIX 3HAHUM, TI0
BOCIIUTAHHIO KYJIBTYPHI H TBOPYECKOMY YTECHUIO, IPHBUTHE HABHIKOB M YMEHUS TIOMCKA
WH(POPMAIIHH.

3.4 CoBepuIeHCTBOBaHNE HA OCHOBE aHaJIM3a OCHOBHBIX HAlPaBJICHUH 1€ATEIbHOCTH
OMOIMOTEKH C 1EIbI0 BHEAPEHUS HOBBIX MH(POPMAIIMOHHBIX U OUOIHOTEUYHBIX

TEXHOJIOTHH, OPTraHU3alMOHHBIX ()OPM U METO/IOB PaOOTHI.

3.5 Opranuzanus auddepeHupoBaHHOTO0, TEPCOHUPUIIMPOBAHHOTO 0OCTYKUBAHUS YUTATEICH
C MaKCHMAaJIbHBIM yY€TOM HHTEPECOB IMoJib30Barelsi. OOCTy)KUBaHHE YATATENEH, HYKIAFOIIUXCS
B JIUTEpAType B KAHUKYJISAPHOE BpEMs B TeUeHUE Y4eOHOTo roa.

3.6 bubnmuoreuno-nHHopManOHHOE 00CTYKUBAHUE C YIETOM 3aIIPOCOB YUTATEIICH.

3.7 Benenue He0OX0JUMON JOKYMEHTAIMH 10 y4eTy OMOnIMoTeyHoro ¢poHaa u 00CIIyKUBaHUIO
YHUTaTENIeH B COOTBETCTBUHU C YCTAHOBIICHHBIM ITOPSTKOM.

3.8 [Nomynsipu3anust TUTEPATyPhl C TOMOIIHI0 HHIUBUAYAIBHBIX, TPYIIIIOBBIX, MACCOBBIX (OpPM
pabotsl (becen, BEICTaBOK, OnOIHOTrpaduaeckux 0030poB, 0OCYKIECHU KHUT).

3.9 IoBblieHNe KBAIM(UKAIIUN COTPYAHUKOB, CO3/IaHUE YCIOBHM Il UX CaMOOOpPa30BaHUs U
npo(hecCuOHATBFHOTO 00pa30BaHus.

3.10 Ob6ecnieueHne COOTBETCTBYIOLIETO CAHUTAPHO-TUTUEHUYECKOTO PEKMMa U OJIaronpusTHBIX
YCIIOBHH ISt OOCITY)KUBAHHS YHTATEIICH.

3.11 BzaumopetictBre ¢ OnOIroTekamMu (rOpOACKUMH, PAHOHHBIMH).

3.12 N3y4yeHue coCTOSHUS YUTATENBCKOTO CIIpOca (CTENEHNU €r0 YAOBIETBOPEHNUS) C LIETBIO
(hopMHUpOBaHKS ONITUMAIIBHOTO COCTaBa OMOIMOTEYHOTO (POH/IA.

3.13 Uckitouenne n3 6ubinoredHoro Gpoxaa, nepepacnpeiesieHue 1 peanru3aris
HeNnpOQUILHON U M3JUIIHEN JIUTEPaTyphl B COOTBETCTBHHU C IEHCTBYIOIIMMU HOPMATUBHBIMU
MIPaBOBBIMU aKTaMH.

3.14 Cucremarndeckoe HHGOPMHUPOBAHKUE YUTATEIICH O AEITETLHOCTA OMOTUOTEKH.

3.15 Opranu3zanus paboThl IO COXPAaHHOCTH OMOIMOTEUHOTO (HOH/IA.

4.Opranusanusi, ynpapjieHue, IITATbI
4.1 OcHOBHOE YCIIOBHE OTKPBITHSI OMOIMOTEKH - 3TO HAIWYKE MepBOHaYAIBHOTO (HOH/IA,
CTaOMIIBHOTO UCTOYHHMKA (PUHAHCUPOBAHUS JJIs1 KOMIUIEKTOBAHMS JIUTEPATYPBI, INTATHON
€IMHMIIbI, OTBETCTBEHHOW 32 COXPAHHOCTh (OHJIa M 00CITy’)KMBaHHE YUTATENICH, a TaKxKe
COOTBETCTBYIOIUX CAHUTAPHBIM HOpPMaM MOMEIICHUSI 1 000Py10BaHHUS.
4.2 PykoBOJCTBO OMOINOTEKOM M KOHTPOJIb 32 €€ AESITENbHOCThIO OCYIIECTBIISAET TUPEKTOP
IIKOJIBI, KOTOPBIN YTBEPKAaeT HOPMAaTUBHBIC H TEXHOJIOTUYECKUE TOKYMEHTHI, IIaHbI 1
oTYeThl 0 pabote 6MONMOTEKH. [IMPEKTOP HECET OTBETCTBEHHOCTh 3a BCE CTOPOHbI
NesITeIbHOCTH OMOIMOTEKH U, B TIEPBYIO OUEPE/lb, 3a KOMIUIEKTOBAHNE U COXPAHHOCTH €¢
doHIa, a TakKe co3aHne KOMPOPTHOU CPeIbl JIJIsl YUTATEIICH.
4.3 JIupeKTop IIKOJIbI IeJIerUpyeT BHIIOJHEHUE OTAENbHBIX (PYHKIUI KOHTPOIIA 32
JeSITeTbHOCThIO OMOTMOTEK 3aMECTUTEINIO, OTBETCTBEHHOMY 32 HH(OpMaTH3AIHIO.
Psan pynkuuit ynpasinenus 6ubnuorekoit aenerupyercs aupekropom OV 3as.
ONOIMOTEKOM:
* CoXpaHHOCTB;

* KoMIIeKTOBaHHE.

4.4 3a opranuzanuio padoThl U Pe3yNbTAT AEATEILHOCTH ONOINOTEKH OTBEYAET
O01OIMOTEKAPh, KOTOPBIN SABJISETCS YICHOM Me1aroruueckoro COBeTa, BXOAUT B

COCTaB IEIarorMuecKoro COBeTa.

4.5 bubnnoTexapb COCTaBIsAET rOJOBOH MJIaH U OTYET MO PaboTe, KOTOPBIE YTBEPKIAIOTCS
JUPEKTOPOM MIKOJIBI. ['010BO# My1aH OGMOIMOTEKH SBISETCS YacThIO OOIIEro T'O10BOTO
IUIaHA .

4.6 I'pacduk paboThl OMOIMOTEKH YCTaHABIMBAETCS B COOTBETCTBUHU C paclUCaHUEM
pabOoThI LIKOJIBI, @ TAKXKE MpaBUIaMH BHYTPEHHETO TPYAOBOIO pacropsiika.



4.7 Pexxum paboTbl OMOIHMOTEKHN OIpeaesisieTcst OMOIMOTEKapeM B COOTBETCTBUH C NPaBHIIAMH
BHYTPEHHETO pacropsiika o0eo0pa3oBaTeibHOTO yupexaeHus. [Ipu onpeneneHnn pexnma
paboThl OMOINOTEKH MPEyCMaTPUBACTCS BhIICTICHUE:

- OJTHOT0 yaca pabovyero BpeMEHH €KeIHEBHO Ha BBHITIOJIHEHNE BHYTPUOUOINOTEUHOM paboThI;
- OJIHOTO pa3a B MECSIII - CAHUTAPHOTO JHS, B KOTOPBIH 00CTy>KMBaHUE M0JIb30BaTeNeH He
IPOM3BOTUTCS,

- OJHOTO pa3a B HEJEII0 — METOJIUYECKOTO JIHSI.

4.8. Pa3mepsl o1u1atel Tpy/1a, BKIOUYAs JOIUIAThl M HaJ0aBKU K JOJPKHOCTHBIM OKJIa/1aM,
YCTaHaBJIMBAIOTCSA B COOTBETCTBUU C JIEHCTBYIOIIMMHA HOPMaTUBHBIMU NPAaBOBBIMU
JOKYMEHTAaMH C y4ETOM 00BEMOB U CIOKHOCTH PadoT.

5. IIpaBa, 00513aHHOCTH, OTBETCTBEHHOCTH

BubauoTeynble pa0OTHHKH MMEIOT NMPaABO:
a) CaMOCTOSITEIFHO BBIOUPATh (DOPMBI, CPEIICTBA U METOABI OMOIMOTEYHO-UH(POPMAIIMOHHOTO
o0ciyXKUBaHUSI 00pPa30BaTETHLHOTO U BOCIUTATEIHLHOTO MPOIIECCOB B COOTBETCTBHUHU C LEISIMH U
3aauaMy, yKa3aHHBIMH B yCTaBe 00I1€00pa30BaTeIbHOTO YUPEKACHUS U MOJIOKEHHH O
O6ubnamoreke 0011e00Pa30BATETHLHOTO YUPEKICHUS;
0) IpOBOAMTH B yCTAHOBJICHHOM IMOPsIKE (aKyIbTaTUBHBIC 3aHATHS, YPOKH OUOIHMOTEUHO-
Ooubnuorpaduueckux 3HaHUN U HHPOPMAITMOHHOHN KYIbTYpHI;
B) ONPEACTATh HCTOYHUKH KOMIUIEKTOBaHHS WH(OPMAIIMOHHBIX PECYPCOB;
I') U3bIMaTh M PEaM30BbIBATh JOKYMEHTHI U3 (POHIO0B B COOTBETCTBHM C MHCTPYKLHUEH 10 y4eTy
oubmmoredHoro hoHxaa;
1) OIIPEENATh B COOTBETCTBUU C MPABUJIAMHU IOJIb30BAHMS OMOINOTEKOM
00111600pa30BaTEILHOTO YUPEKACHUS, YTBEPKICHHBIMU PYKOBOIUTEIEM
00111€00pa30BaTEILHOTO YUPEKAECHUS, U TIO COITIACOBAHUIO C POJUTEIBCKUM KOMUTETOM WU
MIOTIEYHUTEIBCKUM COBETOM BHUJIBI M Pa3Mephl KOMIIEHCAINH yIep0a, HAaHECEHHOTO
MOJIb30BaTESIMU OUOTUOTEKH;
€) y4acCTBOBaTh B YIIPABJICHUH 00I1e00pa30BaATEILHOM YUPEKIACHUH B TIOPSJIKE, OMPEACICHHOM
YCTaBOM 3TOT0 YUPEKICHHUS;
) UMETbh KETOAHBIN OTIYCK 28 KaJIeHAapHBIX JHS U JOTIOJTHUTEIBHBIN OTIaYnBaEMBbIi OTITYCK
(mo 12 pabouux gHE) B COOTBETCTBUU C KOJUIEKTUBHBIM JOTOBOPOM MEXy paOOTHUKAMHU U
PYKOBOJICTBOM 00111€00pa30BaTEIILHOTO YUPEKACHUS TN HHBIMH JIOKaJIbHBIMH HOPMATHBHBIMH
aKTaMu;
1) OBITH MPEICTABICHHBIMU K PA3IMYHBIM (pOpMaM MOOIIPEHUS, HArpaJaM U 3HaKaM OTIINYHS,
MPETYCMOTPEHHBIMHU JIJIs1 PAOOTHUKOB 00pa30BaHUs;

6. PaGoTHHK OMOJIHOTEKH 00513aH:

a) OCYLIECTBIIATH MPOBEPKY (oH1a OUOTHOTEKH HA TPEAMET HATMYMSI B HEM SKCTPEMHUCTCKHUX
MaTepuasoB CUCTEMAaTUYECKH (He peke OJTHOTO pasa B MOJIYTOAKE) yTEM CBEPKU UMEIOIINXCS B
donne nmoxymeHTOB ¢ DenepanbHBIM  CIIMCKOM  3KCTPEMUCTCKMX —MarepuayioB. [lpu

oOHapy>keHHH B (DOHJIE TOKYMEHTOB , BKJIIOUEHHBIX B DeepanbHblil CIHCOK 3KCTPEMUCTCKUX
MaTepHuaioB, OHU U3BIMAIOTCS, O(POPMIISIOTCS aKTHI O CIIUCAHUH U YHUYTOKEHUH HCKITIOYCHHOM

U3 OMOITMOTEKH TUTEPATYPHI;

0) B 00s13aTeIbHOM NOpsiIKe cBepATh ¢ DenepanbHbIM CIUCKOM 3KCTPEMUCTCKUX MAaTEpHAIOB
NOCTyMaonKe B OHONHOTEKY IOKyMeHThl. [Ipu OOHapyeHHHM JIOKYMEHTOB, BKIIIOYCHHBIX B
®denepallbHbIN CIUCOK AKCTPEMHUCTCKUX MaTepUAIOB, OHU U3BIMAIOTCS, ODOPMIISIOTCS aKThI O
CIHMCAaHUM U YHUUYTOKCHUU HUCKITIOYCHHOHN 13 OMOIMOTEKH JINTEPaTyPHI.

B) opMupoBaTh POHABI B COOTBETCTBUU C YTBEPKICHHBIMH (DefiepaibHbIMUA IEPEIHIMU

yueOHBIX U3aHUl, 00pa30BaTEIbHBIMH ITPOrPaMMaMH 00IIe00Pa30BaTEILHOIO YUPEKICHUS,
WHTEpEecaMu, MOTPEOHOCTSIMH U 3aITPOCAMH BCEX KaTETOPHl MOJIb30BaTEIICH;



') ”HPOPMHUPOBATH MOIB30BATENEH O BUAAX MPEIOCTABISIEMbIX OUOINOTEKOH YCIIyT;

1) 00ecreYnTh HAyYHYIO0 OpraHu3aIiio (POHI0B U KaTaJIOTOB;

€) o0ecneYnTh OJb30BaTEISIM BO3MOXKHOCTh padOTHI ¢ HH(OPMAITMOHHBIMH PECypCaMu
OMOINOTEKY;

) COBEPILIEHCTBOBATh MH(OPMAIIMOHHO-OubInorpaduyeckoe u 6MOIMOTEUHOE 0OCTY)KUBAHHE
TOJIb30BaTeIeH;

3) o0ecreunBaTh COXPAaHHOCTh UCIIOIB30BAHMS HOCUTENIEH MH(OPMAINK, UX CUCTEMATH3AIIHIO,
pa3MeleHne 1 XpaHeHue;

W) OTYUTHIBATHCS B YCTAHOBJICHHOM IOPSIKE TEepe]l pyKOBOAHUTEIEM 0011e00pa30BaTeIbHOTO
YUPEKICHUS;

K) TIOBBIIIATH KBATH(DHUKAIHIO.

7. IlpaBa n 0013aHHOCTH NOJIb30BaTe el ONOTHOTEeKH.
7.1 lloab30oBaTeu OMOJIMOTEKH UMEIOT NPABO:
a) MoJTy4aTh MOJTHYI0 HH(OPMAITHIO 0 cocTaBe OuOIMoTeuHOTo (hoHIa, HHPOPMAITMOHHBIX
pecypcax u MpeoCTaBIsseMbIX OMOIMOTEKON yCIyrax;
0) 10JIb30BATHCS CIIPABOYHO-OMOIMOrpauIeCcKUM anmaparoMm OUOINOTEKH;
B) MOJTy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIb B MIOMCKE U BHIOOPE HCTOYHUKOB WH(POPMAIIHH;
I') IOJTy4aTh BO BPEMEHHOE MOJIb30BaHNE HA A0OHEMEHTE U B YUTAIBHOM 3aJie TIe4aTHbIe
W3/IaHHS, Ay THOBU3YaIIbHBIC JIOKYMEHTHI U IPYTHE UCTOYHUKHA WH(POPMAIINH;
1) IPOJJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMH;
€) moJy4yaTh TeMaTu4yeckue, pakrorpapuueckue, yTouHsoume u oubnuorpaduyeckie cCupaBKu
Ha ocHOBE poHa ONOIHOTEKY;
) TIOJTy4aTh KOHCYJIBTAIMOHHYIO TOMOIIb B paboTe ¢ nHpopManueil Ha HeTPaUIIMOHHBIX
HOCHUTENSX MPH MOJIb30BAHUU HIIEKTPOHHBIMU M UHBIM 000PY/10BaHUEM;
3) y4acTBOBaTh B MEPOINPUATHUSAX MPOBOJUMBIX OUOIHOTEKOI;
1) oOpammarbcst AJis pa3penieHns KOHOINKTHOW CUTYaIlUH K PyKOBOIUTEIIO
00111€00pa30BaTENLHOTO YUPEKACHUSI.
7.2 Ilonb30BaTes i OMOIMOTEKH 00513aHbI:
a) coOuroaTh MpaBuJiIa MOJIb30BaHUS OMOINOTEKOIH;
6) 6epe’KHO OTHOCUTCS K IPOMU3BEICHUSIM I1€4aTH (HE BBIPHIBATh, HE 3arn0aTh CTPAHUIIbI, HE
JienaTh B KHUTax MOAYEPKUBAHUMN, IOMETOK), MHBIM JJOKYMEHTaM Ha Pa3IMYHbIX HOCUTENIX,
000py10BaHNIO, HHBEHTAPIO;
B)IOAJIEP’KUBATH MOPSATOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYyTIe OUOINOTEKH,
PacIIoIOKEHUS KApTOYEK B KaTajJorax u KapTOTeKax;
I') IOJb30BATHCS LICHHBIMU U CIIPABOYHBIMH JOKYMEHTAMHU TOJIBKO B IOMEIIEHUN OMOIHOTEKH;
1) yOeIUTHCS TPH MOJIyYEHUH TOKYMEHTOB B OTCYTCTBHHM J€(EKTOB, a IPpU OOHAPYKEHUH
nporH(pOpMUPOBaTH 00 3TOM paboTHHKA OnbIMoTeKH. OTBETCTBEHHOCTD 32 OOHAPY KEHHbIE
ne(dEeKThI B CIaBaeMbIX JIOKYMEHTAX HECET MOCIEAHUMN TOJIb30BaTENb;
€) PacIUCHIBAThCS B YUTATENBLCKOM (hopMyIIsipe 3a KaX (bl OTYUYEHHBIH JOKYMEHT
(uckmrouenue: odyuaromuecs 1-4 kmaccoB);
) BO3BpALIaTh JOKYMEHThI B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKHU;
3) 3aMEHSTh JOKYMEHTbI OMOIMOTEKH B CIy4yae UX yTpaThl I MOPYH UM PAaBHOLIEHHBIMU JINOO
KOMIIEHCUPOBATh yIlIepO B pa3Mepe, yCTAaHOBIEHHOM MPaBUIIaMU MOJIb30BaHUS OMOINOTEKO; 1)
MOJIHOCTBIO PACCUUTHIBATHCS C OMOIMOTEKON M0 UCTEUEHUH CpOKa 00yUYeHUs Ui paboThI B
00111€00pa30BaTEIILHOM YUPEKACHUH.

7.3 llopsaaok moib30BaHusE OUOJINOTEKOM:
a) 3aIuch 00yYaroLMXCs 00111e00Pa30BaTENbHOIO YUPEKIEHUS B OMOIHMOTEKY TPOU3BOIUTCS 110
CIHCOYHOMY COCTaBY KJIacca B WHAMBHIYaJIbHOM MOPSIKE, MTEJarorTHIeCKuX U MHBIX
pabOTHUKOB 00111€00Pa30BaTENBLHOIO YUPEKICHH, POAUTENEH 00yUaroIuXcs — IO NMacHopry;
0) mepeperucTpaius moxb3oBaTeseil OnOINOTEKH TPOU3BOIUTCS €KETOTHO;



B) IOKYMEHTOM, ITOJITBEPKAAIOIINM IIPABO MOJIb30BaHUS ONOINOTEKOH, SBISETCA YUTATEIbCKUI
dopmyssp;
T') YUTATEIBCKUH GOopMYIIsip (PUKCUPYET ATy BbIIAYH MOJIB30BATENIO JOKYMEHTOB U3 (hoHIa
OMOIMOTEKH U UX BO3BPALICHUS B OUOINOTEKY.
7.4 IlopsaoK MOIb30BAHNSI A00HEMEHTOM:
a) OJIb30BATEIIM UMEIOT MPABO MOJTYyYaTh Ha JIOM U3 MHOTOTOMHBIX M3/IaHUH HE OoJiee IByX
JIOKYMEHTOB OIHOBPEMEHHO;
0) MakcHMaJbHbIE CPOKHU IOJIb30BAHUS JOKYMEHTAMU: YUeOHHUKH, y4eOHbIe TOCOOUs — yueOHbIN
roJl; HayYHO-TMIOMYyJIsIpHAsl, TO3HaBaTellbHas, Xy10KEeCTBeHHAsI TuTepaTypa -1 mMecsil,
NEepUOUYECKIE U3aHusl, 3/1aHMsl IOBBILIEHHOTO cripoca — 15 aneil.
B) [10JIb30BATENU MOTYT MPOAJIUTH CPOK MOJIB30BaHMS JJOKYMEHTAMH, €CIIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI JIPYTHX MOJIb30BaTECH.
7.5 IlopsiIOK MOJIB30BAHUA YUTAJIBHBIM 32J10M:
a) IOKYMEHTHI, IPeAHAa3HAYCHHBIC /I Pa0OThI B YATAIBHOM 3aJie, Ha JIOM HE BBIIAIOTCS;
0) SHIIUKJIONIEIUH, CTIPABOYHUKH, PEJIKHE, IEHHBIE U UMEIOIINECS B €UHCTBEHHOM SK3eMILIspe
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHI B UUTAILHOM 3aJIe.
7.6 Ilopsiiok padoThI ¢ KOMIIBIOTEPOM, PACIIOT0KEHHBIM B
OnoduoTeke:
a) paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa30BaTEIbHOIO MpoIiecca MPOU3BOIUTCS 110
rpaduKy, YTBEpXKIECHHOMY pPYKOBOIUTEIIEM YUYpPEXKICHHS ¥ B TPUCYTCTBHH
COTpyIHUKA OMOITMOTEKH;
0) paszpemaercs paboTa 3a OTHUM IEPCOHATBHBIM KOMIIBIOTEPOM HE 0oJiee IBYX UEIOBEK
OJTHOBPEMEHHO;
B) ITOJIB30BATEIh IMEET MPABO PadOTaTh C HETPAIUITUOHHBIM HOCUTENIEM HH(OPMAIIHH MTOCTIE
IpeABAPUTEIHLHOIO TECTUPOBAHUS €r0 pAOOTHUKOM OMOINOTEKH;
T') IO BCEM BOIpOcaM Toucka nHpopmanuu B IHTEpHETE MoIb30BaTelh TOHKEH 00paIiaThes K
paboTHHUKY OMOTNOTEKY;
1) 3ampeniaercs oopalieHue K pecypcam MHTepHeTa, MpeanoiararoliuM oriary;
€) paboTa ¢ KOMIIBIOTEPOM IIPOM3BOIUTCS COTIIACHO YTBEPIKICHHBIM CAHUTAPHO-TUTHEHUIECKUM
TpeOOBaHUSIM.
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